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Policy statement: 

The Nova Institute of Modern Studies (NIMS) is committed to maintaining an environment where 

students and staff are valued, respected and able to realize their full potential. Harassment and 

discrimination of any form such as sexism, racism or bullying has no place in such a culture. All 

forms of harassment and discrimination are viewed seriously as it undermines morale and can 

adversely affect the ability of staff and students to feel included within the Institute. Such behavior 

is unacceptable and all complaints will be dealt with fairly and promptly. In particular, the Institute 

will not tolerate bullying or harassment including disability, racial, or sexual harassment. 

Disciplinary action will apply to any staff member or student who is found to have harassed another 

member of the Institute’s community. In addition to Institute’s policies, the Institute is bound by 

legislation which makes harassment and discrimination unlawful.  

Discrimination: 

Discrimination occurs when a person, or a group of people, are treated less favorable than another 

person or group, in the same or similar circumstances, because of irrelevant attributes such as their 

age; race (including color, descent, national or ethnic origin); sex; marital status, pregnancy, or 

family responsibilities; disability; political or religious conviction; and sexual orientation or gender 

history.  

Indirect discrimination occurs when an apparently neutral requirement, condition or rule unfairly 

impacts on people with a particular attribute or characteristic (e.g., disability, gender or race) 

compared to people without that attribute, and the rule or requirement is not reasonable in the 

circumstances. For example, providing a service on the first floor of a building where the only 

access is by stairs could, in some circumstances, be considered indirect discrimination against a 

person with impaired mobility. It is the responsibility of all employees to take steps to prevent 

incidents of unlawful discrimination on campus.  

Prevention and resolution of campus bullying: 

The Institute acknowledges that all employees and students have the right to work and study in an 

environment free from bullying. The Institute has a duty of care to all members of its community 

and violence, aggression and bullying are unacceptable.  
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A common definition of bullying is: “Repeated, unreasonable or inappropriate behavior directed 

towards an employee or student, or a group of employees or students that creates a risk to health 

and safety”. A workplace situation may be identified as bullying if a person is harmed, intimidated, 

threatened, victimized, undermined, offended, degraded, or humiliated, whether alone or in front of 

other employees, students or visitors to the Institute. In order to maintain objectivity for 

investigation and litigation purposes, the ‘reasonable person’ test applies workplace bullying is 

predicated on a pattern of behavior that a reasonable person in the circumstances would view as 

victimizing, humiliating, undermining or threatening. The general ‘duty of care’ provisions 

embedded in legislation apply to all staff, and every employee must be aware of their duty not to 

place the safety and health of others at risk by engaging in violence, aggression or bullying 

behavior. Likewise, students have a right to expect, and responsibility to maintain, a safe and 

respectful environment. The Institute encourages all employees and students to report incidents of 

bullying that they witness. Bullying does not include the exercise of the Institute’s legal right (and 

the manager’s/supervisor’s responsibility) to direct and control how work is done, monitor 

workflow, and give feedback on performance so long as this is done respectfully and objectively. 

Disability harassment: 

Disability harassment is any verbal, physical or written act taken in relation to a person with a 

disability that is reasonably likely to humiliate, offend or distress the person, or an associate of the 

person with a disability, such as a relative or career. 

Guiding principles: 

The Institute does not support any verbal, physical or written act which is based on a person’s color, 

physical characteristics, descent, ethnic background religious belief or nationality, and is unwanted, 

unacceptable and offensive to the person, or those related to, or closely associated with, that person.  

In addition to adherence of the Institute’s policy of prevention of harassment, it does not support 

any form and manifestation of sexual harassment including but not limited to unsolicited and 

unreciprocated conduct with a sexual component which offends, intimidates, embarrasses or 

humiliates a person.  
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Inappropriate conduct can be in the form of words or actions, including circulating or displaying 

written or pictorial material that is sexually offensive or belittling in any form, including print, 

email, text messaging and, where specifically directed toward a person, on social networking 

websites. Sexual harassment involving a physically violent and/or coercive component such as 

physical molestation or assault, persistent following or stalking, indecent exposure, and obscene 

communications in any media, may be considered sexual assault and may invite serious disciplinary 

consequences for the offender.  

Confidentiality: 

Staff members who have access to official Institute documentation and information must take care 

to maintain the integrity, confidentiality and privacy of such information to protect any individual 

concerned. Members of the Institute should also undertake to maintain the privacy of oral 

communications where that has been requested. However, the Institute has both legal obligations 

and a duty of care to all its employees and students which may take precedence over a 

complainant’s desire for confidentiality. Duty of care considerations will include an assessment of 

the safety of people involved in the matter, and may require employee reallocation or adjustment of 

duties and reporting lines, or Institute timetable, while the matter is addressed. Staff files are highly 

confidential records relating to staff members. It is essential that staff members feel confident that 

information relating to them is treated in an appropriate manner, with due attention paid to the need 

for non-disclosure of file contents outside normal Institute business transactions. Staff must take 

care to respect the confidentiality and privacy of students and only provide information when 

authorized in written by the Dean for legitimate purposes.  

Complaints: 

Employees and students of this Institute are entitled to fair and equitable complaint procedures. The 

Institute has a number of avenues for assistance with complaints and disputes, depending on their 

nature. The Institute is bound by the law which permits complaints about Institute staff to be 

investigated on a protected and, if necessary, anonymous basis. In some circumstances, or if you are 

afraid of repercussions, it may be necessary to raise an issue directly with the concerned principal.  
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Intellectual property: 

Intellectual Property is recognized by this Institute and stipulates that the benefits should provide 

equitable returns to the originators of intellectual property, both as an incentive and reward, as well 

as to the Institute. Regulations provide for the ownership of intellectual property created by students 

and staff of the Institute. Intellectual Property includes inventions and copyright in various types of 

work. 

Fraud and corruption: 

The Institute’s Policy on fraud and corruption clarifies the responsibilities of all members of NIMS 

family in creating an honest, ethical and professional workplace, and outlines the requirements and 

protocols for raising issues of suspected fraud and corruption and the conducting of investigations. 

Fraudulent and corrupt conduct generally involves behavior that is deliberately dishonest or 

deceitful and involves the abuse of trust which leads to a person gaining a benefit from these types 

of actions. Employees at all levels within the Institute have a duty to report any act or situation that 

may be suspected as fraudulent or corrupt as soon as they are aware of these circumstances. If you 

believe that a person is involved in fraudulent or corrupt activities, you should follow the Institute’s 

normal channels for reporting misconduct. However, in some circumstances, or if you are afraid of 

repercussions, it may be necessary to raise an issue directly with a senior faculty, principle or 

management to discuss the matter.  

Safety and health:  

The Institute is committed to providing and maintaining safe workplaces and systems of work as far 

as reasonably practicable. All persons who organize or conduct activities for or on behalf of the 

Institute are responsible for acquiring and keeping up to date knowledge of safety and health 

matters and ensuring that appropriate resources and processes for eliminating or minimizing risks 

from hazards are in place. All staff and students are required to take reasonable care of their safety 

and health and that of others, follow all safety and health policies and procedures and report all 

known or observed hazards, incidents and injuries. 
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